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Notes:- 

* All the Holiday Homework Projects should be done neatly by the child with   

the assistance of parents. 

* Holiday Homework is mandatory to be submitted on 1stJuly 2022 when 

school reopens. 

* Holiday Homework should be done as per the instructions given. 

* Holiday Homework will be evaluated in Subject Enrichment Activity which is 

of 10 marks and included in Mid Term Evaluation. 

* Revision worksheets enclosed must be done and submitted along with Holiday 
Homework 
 

 

                  HAPPY HOLIDAYS!!! 
 

 

 



 

TOPIC- GENDER EQUALITY-SDG GOAL 5  
 

SUBJECT TOPIC TASK  ASSIGNED 

 

English 

 

Famous People 

(Women) 

Prepare a scrap file depicting ‘Women – The Pillar of 

Strength’. Choose any women from the contemporary world 

who has achieved great heights in her chosen field (e.g – 

Sports, Politics, Business, Movies, Defence, Entertainment, 

Social Activist etc.) Mention special moments of her life 

along with related pictures. It should be handwritten only. 

 

Hindi 

         
(          व             ) 

 A3                व          व                     व             

"              "    8    10                व       व          

Mathematics 
Save Girl Child, 

Educate Girl Child 

It has been observed that girls are not getting equal 

opportunities in rural areas. Keeping the same in mind write 

some suggestions to promote Girls Education in rural areas.. 

 

EVS 

 

 

Gender Equality 

 

Prepare four flash cards highlighting the importance of 

equality under these points- 

Right to education  

Pursue the dreams 

Equal status in society 

Save girl child 

French 
 

Women Empowerment 

Make a poster on "Role of  women in the French 

Revolution" and paste the pictures of famous figures and 

mention their notable work on A3 size sheet. 

https://www.thoughtco.com/women-and-the-french-

revolution-3529110 

Sanskrit              

       व                                                       
                    व             उ           व         

       
उ      :- "         ,          " 

Computer Save Girl Child 
Make a  collage on "Save Girl child" in Ms Word and take a 

printout for the same 

G.K. Newspaper project 

Read the newspaper daily and cut the headlines of 

national,international showing information related to 

Gender inequality,women empowerment,save girl child,etc. 

Paste in scrap book all information date wise. 

 

https://www.thoughtco.com/women-and-the-french-revolution-3529110
https://www.thoughtco.com/women-and-the-french-revolution-3529110


             

 

             SESSION: 2022-2023 

          CLASS : V 

SUBJECT: ENGLISH 

                                                         REVISION WORKSHEET 

                                                    

Name:                                                                                                                 Date: 

 

SECTION A – READING 

1.Read the passage carefully and answer the following questions – 

A 92 year -old lady, who is fully dressed each morning by eight o‟clock with perfect make up, even 

though she is blind, moved to an old age home. Her husband recently passed away. She didn‟t even have 

children too. After many hours of waiting patiently in the lobby she smiled sweetly when she was ready. 

She was provided a visual description of her tiny room. 

“l love it,” stated with the enthusiasm of an eight-year old having just been presented with a new puppy. 

“But………but Mrs. Jones, you haven‟t seen the room, ” said the attendant. “That doesn‟t have anything 

to do with it,‟ she replied. “Happiness is something you decide, I have already decided to love it. tt s a 

decision I make every morning I wake up. I can spend the day in bed, recounting the difficulty I have 

with the parts of my body that don‟t work. , or get out of bed and be thankful for the ones that do. Each 

day is a gift, and as long as I am alive l‟ll focus on the new day and all the happy memories I‟ve stored 

away, just for this time in my life. „The attendant was touched by the elderly woman‟s sense of cheer and 

boundless enthusiasm. 

 

1) Why did the old woman move to an old age home? 

Ans._________________________________________________________________________________

____________________________________________________________________________________ 

2)  How did she react when the attendant gave a description of the room she had to live in? 

Ans._________________________________________________________________________________

____________________________________________________________________________________ 

3) What resolution did she make when she woke up every morning? 

Ans._________________________________________________________________________________

____________________________________________________________________________________ 

4) What does the story tell about the old woman? 

Ans._________________________________________________________________________________

____________________________________________________________________________________ 

 

 

 



 

 

 

SECTION B – WRITING & GRAMMAR 

 

2. Write a descriptive paragraph on ‘A Scene inside an Examination Hall’.  

 

3. Choose the correct plural form and write it in the blanks. 

1. Three (girls, girl) went on the bus. ____________ 

 

2. The (monkies, monkeys) chattered in the jungle. ____________ 

 

3. The (sheeps, sheep) are sheared each year. ____________ 

 

4. Six (women, woman) ran in the race. ____________ 

 

5. The (children, childs) were playing. ____________ 

 

4.Write the masculine form of the following nouns. 

1. queen  ____________                                           5. mistress    ____________ 

2. actress ____________                                           6. madam      ____________ 

3. tigress ____________                                           7. wife          ____________ 

4. landlady ____________                                        8. hostess     ____________     

                                                                      

5. State whether the underlined word is a common noun, proper noun, collective noun or an 

abstract noun. 

 

1. The police dispersed the crowd.                                                                          

 

2. A committee has been formed to look into the matter.                                       

 

3. You are the best mother in the world. 

 

4. I would like to buy a car. 

 

5. Mother bought a laptop for my birthday. 

 

SECTION C – LITERATURE 

6. Write the meanings for the words given below –  

1. sobbing - _________________________________________________________________________ 

2. battling - _________________________________________________________________________ 

3. convince - ________________________________________________________________________ 

4. essence - _________________________________________________________________________ 



 

7. Answer the following questions –  

1. Why did Akash not mention his location on the postcard? 

Ans._________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

_______________________________________________________________________________ 

 

2. Why does the speaker feel that we have no time to stand and stare? 

Ans._________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

_______________________________________________________________________________ 

 

3. What according to Naina was patriotism? What did her grandfather say in response to that? 

Ans._________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

_______________________________________________________________________________ 

 

4. How did the villagers pay homage to Akash? 

Ans._________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

_______________________________________________________________________________ 

 

5. According to you to you what is the poem‟s main message? 

Ans._________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

_______________________________________________________________________________ 

 

 

 

 

 

 



 

 

vH;kl dk;Z 

fganh 

uke -------------------------------------             d{kk 5           fnukad  ---------------------------- 

vifBr xn;ka”k 

iz”u 1& fuEufyf[kr xn~;ka”k dks i<+dj iz'uksa ds mÙkj nhft, &  

lwr dkrus ds vf/kd ifjJe ls xk¡/kh th dh vk¡[ksa nq[kus yxh FkhaA MkWDVj us vkjke djus ds fy, dgkA lqcg tYnh mBdj lkjk 

fnu dke djus ds cnys de dke djus dh lykg nhA ijarq xk¡/kh th us ,d Hkh ckr Lohdkj ugha dhA xk¡/kh th dh vk¡[kksa esa 

vR;ar ihM+k Fkh] ftldk vkne dks Hkh nq[k FkkA vr% og mUgsa de dke djus ds fy, le>kus yxkA xk¡/kh th us mldh ckr lquh 

vkSj dgk] Þns[kks HkkÃ vkne] ;g lwjt viuk dke dHkh ugha NksMrk] Bhd le; ij fudyrk gS vkSj lkjs lalkj dks jks”kuh nsrk gS] 

rks ge viuk dke dSls NksMsa+ \ß 

         Ikz”u ¼d½  xk¡/kh th dh vk¡[ksa D;ksa nq[kus yxh Fkha \ 

           -----------------------------------------------------------------------------------------                                                                                                                              

          iz”u ¼[k½  MkWDVj us mUgsa D;k lykg nh Fkh \  

                    ---------------------------------------------------------------------------------------------        

          Ikz”u ¼x½   vkne xk¡/kh th dks de dke djus dh lykg D;ksa nsrk gSa \ 

            ---------------------------------------------------------------------------------------------   

           iz”u ¼?k½   xk¡/kh th us vkne dks lw;Z dk mnkgj.k D;ksa fn;k \ 

            ---------------------------------------------------------------------------------------------   

          iz”u ¼M½+   lwjt vkSj lalkj dk ,d&,d Ik;kZ;okph “kCn  fyf[k,A    

            ---------------------------------------------------------------------------------------------                                                                           

iz”u 2& fn, x, “kCnksa ds o.kZ&foPNsn dfj,& 

     ¼d½  iqLrd   & ----------------------------------------------------------------------------------------------------- 

     ¼[k½  f=nso          & --------------------------------------------------------------------------------------------------- 

     ¼x½  f”k{kk          & --------------------------------------------------------------------------------------------------- 

 

iz”u 3& fjDr LFkku dfj, & 

       ¼d½ VsyhQksu Hkk’kk dk  ------------------------------------------------ :Ik gSA 

       ¼[k½ Hkk’kk ds fy[kus ds <ax dks ----------------------------------- dgrs gSaA  

       ¼x½  ejkBh Hkk"kk dh fyfi --------------------------------------------------- gSA 

       ¼?k½  Qzk¡l ds yksx  ------------------------------------  vkSj phu ds yksx ------------------------------- Hkk’kk cksyrs gaSA 

       ¼M+½ gekjh jktHkk’kk  ------------------------------------------------ gSA 

       ¼M+½  Loj ds ---------------------------------------------------- :Ik gSaA 

 



 

 

iz”u 4& fuEu “kCnksa ds rRle :i fyf[k,& 

      ¼d½  ?kh                 -------------------------------------------------------------- 

      ¼[k½  dku   --------------------------------------------------------------- 

      ¼x½  gkFk          --------------------------------------------------------------- 

      ¼?k½  ik¡p          --------------------------------------------------------------- 

iz”u 5&  fuEu “kCnksa ds rn~Hko :i fyf[k,& 

      ¼d½  lw;Z                 -------------------------------------------------------------- 

      ¼[k½  ?kksVd  --------------------------------------------------------------- 

      ¼x½  izFke          --------------------------------------------------------------- 

      ¼?k½  nar          --------------------------------------------------------------- 

e/kqi ¼ikB~;iqLrd½ 

iz”u 6& fuEufyf[kr “kCnksa ds vFkZ fy[kdj okD; cukb,& 

     ¼d½ vui<+    ----------------------------------------------------------------------------- 

                  ----------------------------------------------------------------------------------------------------------------------------- ------------------------------------------------------------------------- 

     ¼[k½ “krkCnh   --------------------------------------------------------------------------------- 

                  ----------------------------------------------------------------------------------------------------------------------------- -------------------------------------------------------------------------- 

     ¼x½ Jàxkj     ------------------------------------------------------------------- 

                 ----------------------------------------------------------------------------------------------------------------------------- ---------------------------------------------------------------------------- 

iz”u 7& uhps fn, x, iz”uksa ds mrj nhft,&  

     ¼d½ eqacbZ ds izeq[k vkd’kZ.k dsanz ;k n”kZuh; LFkyksa ds uke fyf[k, A 

               ----------------------------------------------------------------------------------------------------------------------------- ------------------------------------------------------------------------------- 

               ----------------------------------------------------------------------------------------------------------------------------- ------------------------------------------------------------------------------- 

     ¼[k½ nknk lkgsc QkYds dk eqcabZ ls D;k laca/k jgk gS \ 

               ----------------------------------------------------------------------------------------------------------------------------- ------------------------------------------------------------------------------ 

               ------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

     

 



 

  

¼x½ yksxksa dh vk¡[ksa esa ped D;ksa vk xbZ \ 

              ---------------------------------------------------------------------------------------------------------------------------- ----------------------------------------------------------------------------------- 

              ----------------------------------------------------------------------------------------------------------------------------- --------------------------------------------------------------------------------- 

                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                        

¼?k½  Hkkjr ds cPps D;k djuk pkgrs gSa \ 

             -------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

             ----------------------------------------------------------------------------------------------------------------------------- --------------------------------------------------------------------------------- 

¼M+½ yk;czsjh fdl uke ls tkuh xbZ \ 

      ----------------------------------------------------------------------------------------------------------------------------- ------------------------------------------------------------------------------------- 

        ----------------------------------------------------------------------------------------------------------------------------------------------------------- ------------------------------------------------------- 

¼p+½ xk¡o esa D;k ljdkjh Qjeku vk;k \ 

           ---------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

           ----------------------------------------------------------------------------------------------------------------------------- ----------------------------------------------------------------------------------- 

 

 

 

 

 

 

 

 

 

 

 

 



             

                                                      

SESSION: 2022-2023 

             CLASS: V 

SUBJECT: MATHEMATICS 

         WORKSHEET 

                    TOPIC- LARGE NUMBERS, ADDITION AND SUBTRACTION 

                                                    

Name:                                                                                                              Date: 

  Q1. Choose the correct option.                                                                                                                                       

a. Which of the following Roman number is never repeated? 

    i) M                                   ii) C                                  iii) V                                  iv) X 

b. 8000000 + 70000 + 800 + 2 = __________________ 

     i) 8070802                          ii) 8079820                      iii) 8079802                        iv) 878020 

c. 3 million = _____________ lakhs 

    i) 3000                                ii) 3                                 iii) 30                                  iv) 300 

d. Which of the following is meaningless? 

    i) CDIXV                            ii) DXC                             iii) MXLV                        iv) CXL 

e. Six hundred million five hundred thousand sixty = _____________ 

    i) 600,500,000,60             ii) 600,500,060                  iii) 60,050,600                   iv) 600,005,006 

  f. In subtraction, a smaller number called subtrahend is subtracted from a larger number known as  

    i) addends                          ii) difference                     iii) minuend                      iv) none of these 

     g. Which of the following is the Hindu-Arabic numeral for MDXC:                                                                                        

     i) 1590                              ii)  987                              iii) 125                               iv) 590 

   h.   ____________ - 1 = 54699    

i) 54697                             ii) 54698                           iii) 54690                           iv) 54700 

            i. The successor of a number can be found by adding __________ to it. 

      i) 0                                     ii) 10                                 iii) 100                               iv) 1  

 

 

 

 

   



 

 

  Q2. Continue the pattern:                                                                                                                               

        (a) 46,39,52,450       46,39,52,550   ________________      ________________      ______________ 

 

 

    b) 56,34,650             66,34,650        ________________     ________________      ______________ 

 

Q3. Fill in the table for the underlined digit.            

                                                                                    

Number      Indian System    Place value International System Place Value 

6 5 8 4 0 2 7 9     

5 7 6 9 5 3 6 4     

 

Q4.Subtract 4,56,07,659 from 9,07,43,240 and check your answer. 

 

 

 

 

 

 

         Q5. There are 92409540 men, 76891198 women and 358760 children in a city.                                          

               a) What is the total population of the city? 

               b) How many more men are there than woman? 

 

 

 

 

 

 

 

 

 

 



 

                    

              SESSION:2022-2023 

     CLASS – V 

           SUBJECT: EVS 

REVISION WORKSHEET 

                                                                                    

Name:                                                                   Sec:                                                         Date: 

I-Give one word- 

1) Organs that work together to perform specific functions_______________. 

2) The biggest teeth in our mouth__________________. 

3) The life span of a mosquito is__________________. 

4)______________makes body strong and healthy. 

5) The richest source of energy_______________. 

6) Anaemia is a deficiency of_______________. 

7)____________is caused due to deficiency of iodine. 

8) Method of preventing microorganism from causing diseases_______________. 

9)____________filters the waste from the blood. 

10) _____________instrument is used to hear the heartbeat. 

II-State whether the statements are true or false- 

1) The process of digestion starts in the mouth.________________ 

2) Obesity is caused due to under nutrition of food items._______________ 

3) Scurvy is caused due to deficiency vitamin B.__________________ 

4) Roughage helps in easy removal of waste from the body._________________ 

5) Premolars helps in tearing the food._________________ 

 



 

III- Answer the following questions-  

1) CPU controls all the functions of a computer similarly brain is a master of all activities. How does 

brain control all the bodyparts? 

Ans_________________________________________________________________________________

____________________________________________________________________________________ 

____________________________________________________________________________________ 

2) How does blood reach to all parts of the body? 

Ans_________________________________________________________________________________

____________________________________________________________________________________ 

3) What would happen if do not chew food properly? From which organ our body removes solid waste? 

Ans_________________________________________________________________________________

____________________________________________________________________________________ 

____________________________________________________________________________________ 

4) Why is it necessary to clean your surroundings? 

Ans_________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________ 

5) What are the benefits of exercising daily? 

Ans_________________________________________________________________________________

____________________________________________________________________________________

___________________________________________________________________________________ 

6) What is the role of vitamins and minerals in our body? 

Ans_________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________ 

 

 



 

SESSION: 2022-2023 

CLASS: V 

SUBJECT: FRENCH 

REVISION WORKSHEET 

 

NAME- 

______________________________________________________________________________ 

 

Q1. Répondez aux questions: 

a. Why is Paris known as „ville lumiere‟? 

            __________________________________________________ 

b. Why is France called „Hexagone‟? 

            __________________________________________________ 

 

Q2. Nommez : 

a. museum   __________ ,  __________ 

b. cheese      __________ , __________ 

c. wine        __________ , __________ 

 

Q3. Liez les colonnes A et B - 

        A                                                       B 

i. Paris                                                a. currency 

ii. L‟Euro                                            b. capital 

iii. 14 july                                           c. fashion 

iv. Dior                                               d. museum 

v. Louvre                                            e. Republic day 

 

Q4. Nommez - 

 

                          a. ____________________      

 

                         b. ____________________ 

 

                        c. ____________________ 

                                            

 

 

 



 

 

 

Q5. Comment saluer?                                       

                                                                               

                                              
  

                        a. _________________           b. _________________ 

 

                             

                        c. _________________           d. _________________ 

 

Q6. Complétez le dialogue- 

 

Bonjour! Comment allez-vous? 

 

______________________, merci. 

 

___________________________? 

 

Je m‟appelle Manuel. 

 

Où habitez-vous? 

 

___________________________. 

 

Au Revoir! 

 

__________________________! 

 

Q7. Reliez les colonnes- 

 

                                                           A                                                       B 

                                                 i. Je t‟en prie!                                       a. Happy birthday! 

                                                ii. S‟il vous plaît!                                  b. Have a nice journey! 

                                                iii. Bonne année!                                   c. Enjoy your meal! 

                                                iv. Bon voyage!                                     d. please (formal) 

                                                v. Bon anniversaire!                              e. I forgive you! 

                                                vi. Bon appétit!                                     f.  Happy New Year 

 

Q8. Chassez l‟intrus: 

       (Choose the odd one out:) 

 

a. Monsieur  ,  Madame  ,  Mademoiselle  ,  Bonjour 

b. À bientôt  ,  de rien ,  à demain ,  au revoir  

c. Le camembert  , Paris , Lyon  , Marseille 

d. France  ,  Paris , Hexagon ,  Italy 

 



 

       SESSION :2022-2023 

           REVISION WORKSHEET   

                                                      SUBJECT :  SANSKRIT  

                                                                  CLASS : V             

           NAME:                                                                                                                  DATE: 

 

प्रश्न 1. शब्द रूऩ लरखिए – 

 

                १. ‘याभ’ अकायाांत  ऩुल्रांग                                                       २. ‘रता’ आकायान्त स्त्रीलरांग   

 

विबलतत        एकिचन        द्वििचन        फहुिचन                 विबलतत        एकिचन         द्वििचन          

फहुिचन   

  

प्रथभा     -------------    ----------------   ------------              प्रथभा        -------------    ----------------   ------------ 

द्वितीमा -------------    ----------------   ------------             द्वितीमा      -------------    ----------------   ----------- 

ततृीमा     -------------    ----------------   ------------             ततृीमा        -------------    ----------------   ------------ 

चतुथी     -------------    ----------------   ------------              चतुथी        -------------    ----------------   ------------ 

ऩांचभी      -------------    ----------------   ------------             ऩांचभी       -------------    ----------------   ------------  

 षष्ठी       -------------    ----------------   ------------              षष्ठी          -------------    ----------------   ----------- 

सप्तभी       -------------    ----------------   ------------            सप्तभी        -------------    ----------------   --------- 

सांफोधन   -------------    ----------------   ------------             सांफोधन       -------------    ----------------   ----------- 

 

 

                 ३. ‘पर ’ अकायाांत  नऩुांसकलरांग                                              ४. ‘फारक ’ अकायान्त ऩुल्रांग    

 

विबलतत        एकिचन        द्वििचन        फहुिचन                 विबलतत        एकिचन         द्वििचन          

फहुिचन   

  

प्रथभा     -------------    ----------------   ------------              प्रथभा        -------------    ----------------   --------- 

द्वितीमा     -------------    ----------------   ------------             द्वितीमा      -------------    ----------------   --
------- 

ततृीमा     -------------    ----------------   ------------             ततृीमा        -------------    ----------------   --------- 

 

 

 



 

चतुथी     -------------    ----------------   ------------              चतुथी        -------------    ----------------   --------- 

ऩांचभी      -------------    ----------------   ------------             ऩांचभी       -------------    ----------------   ---------- 

 षष्ठी       -------------    ----------------   ------------              षष्ठी          -------------    ----------------   ---------   

सप्तभी       -------------    ----------------   ------------            सप्तभी        -------------    ----------------   --------- 

सांफोधन   -------------    ----------------   ------------             सांफोधन       -------------    ----------------   --------- 

 

 

प्रश्न -2. कायक एिां कायक विबलततमों की सायणी फनाइए – 

 

विबलतत       कायक    कायक-चचहन ( ऩयसगग )           याभ के रूऩ एकिचन भें                  
  

प्रथभा                कताग  ने  याभ: 

द्वितीमा      

ततृीमा      

चतुथी      

ऩांचभी       

 षष्ठी        

सप्तभी        

सांफोधन    

                             

प्रश्न -3. कोष्ठकात ्उचचतधातुरूऩां चचत्िा रयततस्त्थानानन ऩूयमन्त ु- 

(कोष्ठक से उचचत धातु रूऩ चनुकय रयतत स्त्थानों को ऩूया कीलजए) 

(i) ता: ऩुस्त्तकभ ्-------------------|  (ऩठनत , ऩठत: , ऩठलन्त ) 

(ii) स: बोजनभ ्-------------------|  (िादनत , िादत: , िादलन्त ) 

(iii) अहभ ्विद्मारमभ ् ------------|  (गच्छालभ , गच्छाि: , गच्छाभ:) 

(iv) अश्िौ  -------------------------|  (धािनत , धाित: , धािलन्त ) 

 

प्रश्न -4. सांस्त्कृत िकग फुक भें से ऩेज नांफय 32, 33, 34, 35 , 40, 41, 42, 46, 47, 48, 49 कीलजए| 

 



             

SESSION: 2022-2023 

CLASS: V 

SUBJECT: COMPUTER 

REVISION WORKSHEET 

Name:                                                                                                                 Date: 

1. Shortcut key for the following 

1. Spell and grammar check__________________________________________ 

2. Find text_______________________________________________________ 

3. Replace text____________________________________________________ 

4. Opening thesaurus________________________________________________ 

5. Inserting a page break_____________________________________________ 

2. State whether true or false.  

 

1. A3 is the default paper size in word.   ________________ 

2. Scenery is the page orientation in word._________________________ 

3. We get find command in review tab.______________ 

4. Paragraph spacing means the amount of horizontal space between 

paragraphs.___________ 

5. The help of mail merge you can send your invitation to only one person._____________ 

3. What is Thesaurus? 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 

4. Why do we use spell check? 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 

 



 

5. What do you mean by page orientation? 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 

6. What is paragraph spacing? 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 

7. What is page formatting? 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 

8. Write the three main steps of mail merge? 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

______________________________________________________________________________ 

 

9. Write the steps to use replace tool. 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 


